
USING THE LESSON PLAN TEMPLATE 
 
Open a copy of the lesson plan template. 

 
 
Save a copy of it as a Word document in your  Weekly Lesson Plans folder  in your  
home dr ive. Make sure to change the “ Save as type”  to as .doc or  it will not save 
your  changes. Change the “ File name”  to reflect the week of the plan. 
 

 

Make sure to 
change the “ Save 
as type”  to a .doc 

Name it for 
the week of 
the plan. 



 
 

 
 
When finished save as a PDF using the Cute PDF Writer . Your  lesson plans are now 
ready to be linked to your  webpage. 

Notice the name of the document and the 
“ .doc”  extension at the end of the name! 

Double click on the header  to 
activate it in order to input 
your name, subject, etc. 


