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Dreamweaver 100

Introduction

This course teaches the basics of creating websites with Macromedia
Dreamweaver. Dreamweaver is a powerful and sophisticated Web authoring
program, yet it is easy to use and is an excellent tool for beginning webmasters.
This course will take you through the creation of a simple Web page, complete
with images, links, and email links.

In these lessons, we'll make use of tables. Tables are an excellent way for you to
organize and create a simple Web page. One of the great strengths of tables is
that they also work well in more sophisticated pages. There are other ways to
accomplish the same things, such as layers or frames, but tables are generally
simpler to use and easier to update and maintain.

Course Objectives

Set up a website on a computer
Create a blank Web page

Enter and manipulate text
Create a table

Insert an image

Insert a hyperlink
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Five Steps for Creating a Web Site

Step 1: Needs Assessment

Determine the goals and objectives of the Web site.
Decide how the goals and objectives can best be met.

Step 2: Site Design

Break the information into logical sections.

Sketch pages on paper: if it won't fit on an 8% by 11 page, consider
breaking it into two Web pages.

Design template(s), if any.

Make decisions about content, links and general organization; it may
help to draw or graph the general structure of the site.

Develop or locate graphics for the site.

Step 3: Implementation

Create HTML Web pages, using Dreamweaver or other tool(s).
Include appropriate internal and external links.

Remember that content is far more important than bells & whistles.
Thoroughly test every aspect of the site. View on as many different
browsers/computers as possible.

Upload the finished site to your server.

Step 4: Refine the Site

Gather feedback about the site.

Add and/or modify content.

Add features as you gain confidence and skills with your tools.
Keep your purpose for the site in mind at all times.

Step 5: Maintenance

Continually evaluate, test and update the site.
Consider periodic redesign work to keep your site vibrant and
interesting for your visitors.
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A Quick Tour of Dreamweaver

Let's start by looking at the Dreamweaver MX screen. Click on any of the
labels to see a description of that feature.

The Dreamweaver Workspace:

EiMacromedia Dreanmweaver MX - [Untitled Document (Untithed-1)] i B =181 x|
G Fle Edt Vew Ieet Modfy Tesk Commands Ste Windw Help =lml %]
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Status Bar Property Inspectar

Document Window - This is the document window, where you edit Web
pages. It opens automatically when you open Dreamweaver.

Site Panel - This panel has several functions. It shows the folders and files
used in your website, and you can use the panel to move files and folders
around within the site, or to perform other site maintenance tasks. By
choosing from the pull-down menus in the panel, you can choose from the
various Web sites that you work on (department site, class sites, etc.), and
you can choose between the Local View (the copy of your website that
resides on your computer) and the Remote View (your website on the server
that you upload it to)

Property Inspector - This tool enables you to view and manipulate the
properties of the various elements of your Web page. For example, if you
click on an image on your page, it shows the properties of the image, such
as its size, its filename and where it is stored in your folders. If you highlight
text, it shows the text color, size, font, justification, etc.

Copyright © 2008. Northside I.S.D. Technology Training and Development Services. 2
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Status Bar - The left side of the bar shows the HTML tags that affect the
page element where your cursor is currently located. On the right side of the
bar, you can see the size of your workspace in pixels. It also shows the total
size of the page (in Kilobytes), including images.

Active Webpage - Shows the page you are editing. If multiple page are
opened, the active webpage will be in white, while the others are in light

gray.

Code View & Design View Buttons - These buttons allow you to toggle
between working in the normal Dreamweaver MX environment (Design View)

and working in HTML (Code View). The button between them ( ) ) shows
Code and Design Views simultaneously in a split screen.

Objects Panel - This panel is used to insert a variety of objects, characters
and features into your Web page. Use the tabs at the top of the panel:

i Comman [ Layout r Tent r Tables T Frames= ]' Forms T Template{ Character{ Media I Head T Script ]' .ﬁ.pplicatini

to select what types of objects are available to you at the click of a mouse. In
the Common Objects Panel, the most useful items are probably:

Image - allows you to browse for images to insert into your Web
page.
== Table - use this tool to place a table in your Web page. You can
choose the number of rows or columns, the width of the table,
the size of the table's border, etc. If you change your mind about
one of the table's features later, just click on the edge of the
table or the space between two cells, and the table's attributes
will appear in the Property Inspector, where you can make
changes.
Horizontal Rule - this button places a horizontal line (horizontal
rule -- or HR) in your page. Use the Property Inspector to set the
width of the HR, either in pixels or as a percentage of the
available space.
% Hyperlink - although this is not the only way to insert a link in
your Web page, it is certainly one of the easiest. A dialog
window appears when you click on this button. Type whatever
you want your visitors to click on in the Text: box, and click on
the Browse for File button () if you are linli=j) to one of the
pages in your site. If you want to link to a file outside your site,
type or paste its complete Web address in the Link: box. You
can safely ignore the other items in the window.
Email Link - this tool is even easier than the hyperlink. Simply
type whatever you want your visitors to click on in the Text: box,
and type the email address you wish to link to in the E-Mail: box.

Upload (Put) / Download (Get) Arrows - This button opens a menu
allowing you to upload (put) or download (get) the page you are working on.
A similar pair of buttons appears at the top of the Site Panel.

Copyright © 2008. Northside I.S.D. Technology Training and Development Services. 3
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Create a Site with Dreamweaver

Dreamweaver allows you to create an entire website on your computer and
thoroughly test it before uploading anything to a server where others can see
it. After you post the site to the server, you'll have two complete copies of the
site: one on the server and one on your computer. You work on your Web
pages on your computer and upload them to the server when you're ready. If
two or more people maintain a site, Dreamweaver's synchronizing system
helps to protect you from over-writing each other's work.

Creating a site in Dreamweaver is easy. First, make a folder to serve as your
local directory somewhere on your computer. Your desktop is a good place.
Make as many subdirectories within your folder as you think you might need.
You can always add more later, but an images subdirectory is a good idea
as a place to keep all of the graphics for your site.

An example of a site -- set up in a folder on a computer's desktop -- is shown
below. There are directories for all of the types of files and Web pages the
author plans to post, including images and pdf (Adobe Acrobat) files. Note
that everything is in lower case, with no spaces. This is a good idea,
especially if your server is a UNIX machine. It's also a good idea for all of the
filenames in your site.

& dept_website =] E
J File Edit ‘Wiew Favorites Tools Help ﬁ
J d=Eack - = - | @ 5earch [Folders  {#Histary |[B e Eﬁ)| »
J fddress I[:I dept_wehsite j 6o

5 od O WO

Image:

farms

dept;website

imoges E B 3

File Folder
reports schedules staff

Modified: 8/16/2003 10:50 PM

Attributes: (normal)

|1 object(s) selected | |@. Iy Camputer 4

Tip: Create a Never Upload folder

Make a Never Upload folder somewhere outside of your site. If you create a
Web folder, the Web folder could contain both the Never Upload folder and
the folder that holds your website. The Never Upload folder is a handy place
for Fireworks .png files, Microsoft Word .doc files, and other files that you
used in making the site but which are not used in the finished site and do not
need to be uploaded.
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Site Setup

1. Click on Site at the top of the screen and select New Site...
2. Choose the Advanced tab at the top of the Site Definition for
Unnamed Site window.

Site Definitin~ fo+ Unnamed Site 1 x|

Site Definition h‘“‘“@

Editing Files Testing Files Sharing Files

A site, in Macromedia Dreamweawer M, iz a collection of files and folders that conesponds to a
website on & sarver.

Bk [ Wews | cencal Help

Local Site Definition

Dreamweaver uses two sites: the Local Site, on your computer, and the
Remote Site, on the server where the Web site resides. You create the Local
Site and use Dreamweaver to upload the site when it is ready.

1. The Local Info window will appear. Complete the following fields:

2. Site Name: Give your site any name you wish. Capital letters and
spaces are OK here.

3. Local Root Folder: Use the browse button ( I.ZJ ) to find and select
the folder where your Web site will be stored on your computer.

4. Refresh Local File List Automatically and Cache: Check both of
these boxes. Don't worry about the Default Images Folder or the
HTTP Address: boxes.

Copyright © 2008. Northside I.S.D. Technology Training and Development Services. 5
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Remote Site Definition

This is where you enter the information about your server. If you don't know
the address of your server and your username and password, skip this step

and click [ .

1. Don't click yet. Choose Remote Info (on the left, under

Category), instead.

Edit Sites..

If you did click the OK button:

1. Choose Site from the menu at the top of the screen, then select

2. Select your site from the list that appears in the Edit Sites window
and click Edit...
3. Choose Remote Info and continue with step 2 below.

2. The Remote Info window, when it opens, it will appear almost blank,
with the pull-down menu:

Accese [None

=

visible. Choose FTP, and the window should change to something
similar to the image to the right.
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All rights reserved.

6



Dreamweaver 100

3. As with the Local Info, you only have to fill in a few pieces of
information:

e Access: Choose FTP.

e FTP Host: Type in the address of your server. For most
Northside departments and schools, this is: www.nisd.net.

e Host Directory: Your account will automatically take you to the
appropriate directory, in most cases. If you are working under a
department or campus webmaster, check with that person for
directory information. You can also call the Web Office at: 397-
7648.

e Login: Your username.

e Password: Your password. If the Save box is checked, you'l
be able to upload and download files without having to type in
your password each time.

4. When you're done, click L_%__1 That's the basics of setting up a site
within Dreamweaver.

%l Definition for Dusiness Department Website =
e Advarced |
Categary Flemats Inéo
Local Inio
T by © arve Aoteey |H|—' :i
:.]l\::;l-']m': FTP Heat |~w.wn:u remt
S Mg L inpind
P iews Cothurrns Heat Directory, |
L |r.l||'.l:|'|'.'.'|1 Tet
Pum-wd.|"“'“! F Swm

[ Use Parve FTP
I Use Frowal Fagenl Sty

™ Use 55H smonpled incuie lagn

[T Bubomaticaly upinad fiss io veneer on seve
Chesck influt: [~ Ensbls Pl Check In and Check Dl

oK | Cancal Hesl
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webmasters
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out new pages.
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start with a
sketch and to
build the page
once, than it is to
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Design a New Web Page

The natural impulse for most of us is to start typing and clicking and just
design the page as we go. This sometimes works, but it's almost always
better to take the time to design the page on paper. After all, if you can't
create what you want with pencil and paper, how can you do it with
Dreamweaver?

The example below uses a table to encapsulate the entire Web page. An
advantage of this is that the entire page can be kept to a particular width. At
650 pixels, this page would "fit" on almost any computer monitor currently in
use. By centering the table, we can "frame" it on the visitor's screen. A table
also allows you to carefully organize how things will appear on the page. This
is a more elaborate sketch than some of you are likely to need, but it shows
many of the page features very clearly. The table and some notes are in red,
and the page content is shown in black.

The table in the sketch below has one column and five rows:

Row One: Page title

Row Two: Horizontal rule (HR)

Row Three: Main page content, including text and two photos.
Row Four: HR

Row Five: Links to other pages in the site

M————650 pixels ”
S a
et 7 Archagesle y 1af ‘\'F

Jlﬂ-" Aer I“A.‘ o i

R
4

r°'h

?{."‘:h(
o8 Q>

N

—

L

‘.—"““ ‘;:f (ﬁﬁ
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Create a New Web Page

To make the page from the sketch, we start by creating a table. This table
will contain the entire page and keep it to a width that almost any computer
monitor can display. The table also helps us to arrange the elements in the
page and to create a Web page that looks the way we want it to look, on a
wide variety of computers.

Page Title

Page titles are very important. They allow you to identify your page without
using up valuable space in the main part of the page. Most search engines
look at the title, so a good, descriptive one gives your page a better chance
of being found. Additionally, search engines often list Web pages by title
when displaying the results of a search. A descriptive title helps a visitor to
choose your page instead of someone else's.

To give the page a title (which appears in the blue bar at the top of a visitor's
browser, type a title into the white Title: box in one of the toolbars near the
top of the screen. If the box is not visible, follow these steps:

1. Click on Modify in the Menu Bar at the top of the screen.
2. Choose Page Properties from the pull-down menu.
3. The Title box will read Untitled Document. Delete those two words and

type your page title. Press [ ].
Create the Table

1. Click the Insert Table button ( ), which is found in the Common
Objects Panel, or choose Table from the Insert menu.

2. We have the opportunity to set all of the table's attributes at the start,
but tables are easy to modify later, if that's needed. We want our table
to have the following attributes:

X
RO |'3 Cell Padding: fl
Columns: [1 Cell Spadng: |0 Cancel
wigh: [650  |Pixels | Hedp |
Border: IC'

3. After the table is inserted, use the Property Inspector to center it in
the page.

Copyright © 2008. Northside I.S.D. Technology Training and Development Services. 9
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Table Attributes

Rows and columns are self-explanatory, but some of the other attributes
may be confusing:

Width Width in tables is set in either pixels, or as a percent of
the available space. Tables can be put inside one

If the table is another, so a table set inside ours would have a
not selected, maximum width of only 650 pixels, even if the Width
click on any of
the borders was set to 100%.
between cells. Border The thickness of the lines around a table and setting
Now go to the its rows and columns apart. A zero Border means that
Property the table itself will be invisible to someone viewing the
mzp:ﬁ;or:’ k;:(')';k page, but it will still serve to contain the page and to
and change keep things where we want them.
the alignment Cell Padding | The distance -- in pixels -- of objects within table cells,
to Center. from the cell walls

Cell Spacing | The space -- in pixels -- between cells

Save the Page
1. Click on File in the Menu Bar at the top of the screen.

2. Save the file as you would a word processor file. If it's the main page
of your Web site, call it index.htm.

Preview the Page

Press the [F12] key to preview your page in a Web browser.

Copyright © 2008. Northside I.S.D. Technology Training and Development Services. 10
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down two lines
(skipping one line),
press:

[Enter]

To move down just
one line, press:

[Shift] [Enter]
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Cascading Style Sheets:
Changing the “Default” Font of a Web Page

Instead of having to highlight all of the text in a page, why not use a style
sheet to change it all at once? You can still highlight any text and apply a
different style at any time.

Set a Style for the Body Text

The <body> tag in a Web page is where the content is placed. By redefining
the body text, you can affect all of the text in the page. Effectively, you are
setting the “default” text, using a style sheet.

Open the CSS Panel.

Click the New CSS Style icon (#1).

Choose Tag for Selector Type.

Select body from the Tag pull-down menu.

Define the style in This document only.

Click [OK].

In the CSS Style Definition window, choose Arial, Helvetica, san-
serif from the font pull-down menu.

Type 1.0 in the Size box, and choose ems from the pull-down next to
it.

9. Click [OK] and watch as all the text in the Web page changes to the
Arial font!

NouokrwhE

o

Text and Page Formatting

We have to always remember that text does not behave the same in Web
pages as it does in a word processor. If you put more than one space
between two words, the extra spacing is ignored. Pressing the [Enter] key in
Dreamweaver moves the cursor down two lines instead of the customary
one. This is the equivalent of the HTML Paragraph (<p>) tag. To move down
just one line, hold down the [Shift] key and press [Enter]. This equates to the
HTML Break (<br>) tag.

Let's start by adding the header to the page. In the topmost cell of the table,
type the following:

Archaeology 101
Aerial Tour

Remember that you need use [Shift] [Enter] to move the cursor down just
one line.

Copyright © 2008. Northside I.S.D. Technology Training and Development Services. 11
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Now let's format the text to look the way we want.

=

Highlight both lines of text of the header (the text you just typed).

2. In the Property Inspector, look for the Format pull-down menu, and
change it Heading 1.

3. Open the file text.doc (provided by your instructor).

4. Copy and paste the text into the third row of the table. Notice how the

text is automatically formatted to a standard Arial font.

Horizontal Rules (HRs)
Now we're ready to put in the HRs

1. Click within the second cell of the table to locate your cursor there.

2. Click on the Horizontal Rule button () in the Common Objects
Panel . Notice that the Property Inspector allows you to change
several attributes of the HR, including its Height (thickness of the
line), Width, and whether it is shaded or not.

3. Follow steps 1 and 2 to place an HR in the second-to-last cell.

4. Save and Preview the page (Press the [F12] key to Preview).

Images

Images can make a big difference in how people see your Web page. Great
images can add color and interest and can illustrate whatever information
you're trying to get across to your visitor. Poorly-chosen images can be
distracting, but the worst "crime" with graphics on a Web page is to use
images that are too large. They can slow down the loading of your page so
badly that some visitors will never return.

Follow a few simple rules when you add images to a page:

e Choose images carefully. A few great pictures are better than several
mediocre ones.

« Keep them as small as possible! This speeds page load time.

« If you want to show large pictures, use "thumbnails” -- small images --
as links to larger images.

e Don't use Dreamweaver or HTML to resize images! They appear
smaller, but they take just as long to load. Use Adobe Photoshop,
Macromedia Fireworks, Microsoft Photo Editor, or some other
program to really resize your Web images.

o Use the Alt attribute to add text as a courtesy to vision-impaired
visitors and others.

e Be creative and have fun!

Copyright © 2008. Northside I.S.D. Technology Training and Development Services. 12
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Photos are provided by your instructor. The photos are Copyright © 2003 by
Marlo Brown. You have permission to use the photos, for educational
purposes only.

Inserting Photos into a Web Page
Dreamweaver makes it extremely easy to add an image to a page:

1. Place your cursor at the beginning of the first paragraph of text.

2. Click on the Image button ( ) on the Common Objects Panel.

3. Browse to find the cessna_small.jpg image and click
to insert the image.

4. Repeat the process to insert the pismo.jpg image in the middle of the
second paragraph.

5. Save and Preview your page.

Next, we'll learn how to wrap the text around the image, how to add notes to
images, and how to use thumbnails as links to bigger images.

Images, Part Il

At the end of the last section, we inserted two images into a bunch of text,
but it probably didn't look the way we wanted. Your page may look like the
example below:

Archaeology 101
Aerial Tour

AIrpiEnes can b2 & valuatle ool for arcnascloglsts. An alplang
QWVEE YOU @ vizw o above SIS — Dot SheE Unar sxcavation and shes That are yet
undiscovered. Foundations, walls 3nd othar structures often leave ralsad arsas i e sarn,
even ihough they may be Impossiie to see when standing In the midgle of the she. In Fort
Rogs, Calffornia, aoodt 63 mlles north of San Francised B3y, Mere is 3 wary good example
of this wiT @ BHe 1at I clearly wislbie from the alr but 15 totally Invslble rom anywhene on
the ground. Gther sltes throughout the worid have been discoverad when a crop duster,
£port plod, or milltary plot spatae 3 ralged lIne of [IRes on the groung

The best ime to s2e shies ram the & Is early or Iaie In the day, when the sun Islm n the
iy, We'll b2 fiying In the mamiing, whan the air |s calmest. Cur plist 1= Lars Sal

farmer Marine fighter pliot whe now Tes for Southwes: Afings. during the week -Hsa'tr:r
Is & Cessna 210 Turso Ca mezt on campus the st gaLu'\:IzE ol Colober, at
&am, o board apus foran Carl Alfizid, south of San Luls Obispa

Feseae.’ - - his sesski nlsco'npe1e}0 tional for &l
shudents. It you chooe fo go. the cost 16 520, and your fight will l3st about 30 minutes. P
00 3ang on &l TNt 1o 5eTve 35 I T0Ur guice, and we'l Ty Wil tho studenls 3t a ime.
After everyone has had thelr flight, we'll have lunch at the alrport ca’s and board the bus to
FERUT b0 CAMpUE. LN & INcilged in e 520 fae. 1 have donuts and coffae watling for us
atne aimeid when we amve.

nope youll be aole to came far the tour. ThS Is e hignlght of the semester far many
stuoents. Tnens ane several interssting sles i ihe ar=a that we will visit ounng our fiights
Dien't forget
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Wrapping Text Around an Image

This is another aspect of Web page building that Dreamweaver makes
extremely easy.

1. Click on an image to highlight it. The Property Inspector will display
the image’s attributes.

2. Click the Align pull-down ( ‘aien [oe:ae <] ), and choose Left or
Right. The text should wrap around the image.

3. Save and Preview.

Notice that an image location symbol () appears where you had the cursor
when you inserted the image. You can click on this symbol and drag it
around on the page to move the image.

Adding "Alt" Notes to Images

Alt, as in Alternative Text, is what will be visible to a visitor if something
prevents your image from displaying. When the image does appear, the Alt
text will appear if a visitor puts his or her cursor on the image, almost like a
floating caption. These notes are also what a vision-impaired person's
browser will "read” to them. In order to make your page as accessible as
possible, you should add Alt text to every image. It's easy to do:

1. Click on the aerial photo image.
2. Inthe Alt box of the Property Inspector, type the following:

Aerial view of Pismo Beach, CA

3. Save and Preview. Hover over the images to see the Alt text.

Using Thumbnail Images

Thumbnails offer Web designers the best of both worlds: you can create a
page with small images that load quickly, yet you offer larger images to your
visitors with just one click of the mouse.

This will be your first exposure to linking. Links really are the most useful
aspect of the Internet, and they are not difficult to create with Dreamweaver:

1. Click on the airplane image.

2. Look in the Property Inspector for the Link box. Look just to the right
of the box for a Browse for File (@) button. Click on it and browse to
find the cessna.jpg image.
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Independent Practice:

Go back to the Image Properties of the smaller image and add the following
words to the Alternate Text:

Cessna 210 airplane. Click to see a larger image
Links

Now it's time to add some links to our page. You've already made a link with
the thumbnail image, so this will be easy. There are several ways to make a
link in Dreamweaver, the easiest is:

1. Highlight the text -- or click on the image -- that you want your visitor
to click on for the link.

2. Look in the Property Inspector for the Link box. Look just to the right
of the box for a Browse for File (@) button. Click on it and browse to
find the file or image that you want to link to within your website. If the
item you are linking to is outside your site, type its entire Web address
in the Link box. The example below shows a link to the NASA site.

=l &D

Let's add some links to our Web page. These links will go at the bottom of
the page.

1. In the bottom cell of the table, type:
Society for California Archaeology | Society for American Archaeology
The character between the names of the two associations is called the
“pipe” and is commonly used to separate text links. It is often found on

the same key as the “backslash” (\) character.

Highlight the name of the first society.
In the Link box, type:

w N

http://www.scahome.org/

4. Highlight the Society for American Archaeology text, and follow the
steps above to link it to the following:

http://www.saa.org/

5. Save and Preview your page.
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Special Characters

Symbols, such as the ones for copyright (©) or trademark (™), some
fractions (Y4, %2, and ¥%4), and even the special characters from several
languages, are created with special HTML codes in Web pages.
Dreamweaver allows you to insert them into Web pages very easily.

To insert a copyright symbol at the bottom of your document:

1. Place your cursor to the right of the two links that we just made.

2. Look at the Status Bar to make sure that your cursor is not “inside”
the link to the Society for American Archaeology. The Status Bar
should look something like this...

There are several interesting sites in the area that .~ &
wee will visit during our flights. Don't forget! 5

arch_101ktm *

<body: <tablex ctrx <bd: <dive <font:

. . Status Bar Cursor
...but not like this:

arch_101.ktm

<body: <table: <trz <bd: < dive <Fo

- = Properties

The <a> tag in the Status Bar indicates that your cursor is being

affected by the previous link. If this happens, click off to the right of the

linked text, and the <a> tag should disappear from the Status Bar.

3. Press [Shift] [Enter] to move your cursor down one line.
4. Type:

Copyright 2005, Sonoma State University. All rights reserved.

5. Place your cursor after the word “Copyright,” and select Special
Characters from the Insert menu.
6. Choose Copyright from the menu that pops up.
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Notes:
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