
Setting Your Progress Report Options 
 

1. Click Progress Reports on the Main Toolbar. 

2. Click Options to access and set the following options for printing progress reports 

(highlighted yellow). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Click Update to save the changes. 

 

 

Before printing change the page setup in your browser. 
 

1. Go to File� Page Setup� and remove the gobblygook highlighted in yellow below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Click Ok. 

 

Before  After 



Progress Reports should look like this: 

 
Grades will be on the right and side along with reading levels and individual comments 

for the student. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If they do not look correct go back and check your progress 

report options. 

Reading Level and Individual 

Comments will be here. 

Grades will be here. 


