CLARK STUDENTS NEW TO DUAL CREDIT PROGRAM
WELDING AND CULINARY ARTS ONLY

Dual Credit Process Checklist  (see the following pages for more detail)

**Everything Needing to be Turned In Goes to Coach Kelly in A120 or Dlayne.kelly@nisd.net**
Dual Credit Parent Meeting is Wednesday, November 2gth @ 6:30 PM in the Clark Library

STEP ONE: Complete the Apply Texas Online Application Use a computer, not a phone; it will be much easier.
You must forward the “Application ID #” email (include your S # and graduation year) to Dlayne.kelly@nisd.net to
complete this step.
(DUE: February 9", 2024)

Subscribe to the Remind by texting one of the following to 81010: @NewDual24
Students must apply to St. Philips College in order to take a dual credit course. Use this guide to apply.
It is highly recommended that students complete the application WITH a parent since students must enter their social
security number and answer a number of questions about their parent/guardian’s Texas residency. Please follow the
directions on the step by step application guide. Note, after completing the Student Profile, you will still have to do the
actual application. (Completing the Apply Texas application is just the beginning of the Dual Credit Application process.
Students must complete all steps by their deadlines in order to be eligible for Dual Credit).

STEP TWO: Fill out your digital “*Choice Sheet” from Coach Kelly. It was emailed to you upon completion of Step
One (ApplyTexas). When you forwarded the email completing step one, you would have received the formin an
emailed response. Check your personal email that you used!

(DUE: Complete and submit by February 16", 2024)

STEP THREE: Alamo ENROLL modules (Go FAARR and TSI TEST Prep). This will be done through ACES .

(DUE: March 1%, 2024)

ACES is your student account through St. Philips College. After completing the Apply Texas, you should receive an
email that has your Banner ID, username, and default password; this information is different from Apply Texas. This
email will come from an “@alamo.edu” account. It takes 3-5 business days to receive the email, so do not wait until
the last minute or you may miss future deadlines! (If you are having trouble finding it, you can get it from Coach Kelly
once your Apply Texas Application is approved).

STEP FOUR: Fill out the Parent Consent Form. Print and complete the Parent Consent Form. Make sure you and
your parent both sign. If you are not sure what to put, please refer to this guide.
(DUE: March 8", 2024)

You should be able to find all information you need regarding Dual

Credit on the _Clark Dual Credit_Website: _ Please note: Missing any deadline will
https://www.nisd.net/clark/services/clark-dual-credit-program result in you not being eligible for Dual
Credit for the 2024-25 school year. These
Please reach out to Coach Kelly for any questions or concerns. Email will | deadlines are firm and build upon the
be the most efficient way to communicate. previous steps. Not everyone is ready for
) college at this age, and that is okay. If you
Dlayne.kelly@nisd.net cannot meet all deadlines, this program is
Clark A120 (across from elevator) not for you. Students are expected to
210.397.5192 check their email frequently and

communicate appropriately and in a timely



mailto:Dlayne.kelly@nisd.net**
https://goapplytexas.org/
mailto:Dlayne.kelly@nisd.net
https://www.nisd.net/sites/default/files/attachments/clark-high-school-apply-texas-2024-2025-1.pdf
https://login.alamo.edu/authenticationendpoint/login.do?Name=PreLoginRequestProcessor&commonAuthCallerPath=%252Fcas%252Flogin&forceAuth=false&passiveAuth=false&service=https%3A%2F%2Faces.alamo.edu%2Fc%2Fportal%2Flogin&tenantDomain=carbon.super&sessionDataKey=e291ea22-18ca-4717-a360-7654278eaf87&relyingParty=Luminis_portals&type=cas&sp=Luminis_portals&isSaaSApp=false&authenticators=BasicAuthenticator:LOCAL
https://login.alamo.edu/authenticationendpoint/login.do?Name=PreLoginRequestProcessor&commonAuthCallerPath=%252Fcas%252Flogin&forceAuth=false&passiveAuth=false&service=https%3A%2F%2Faces.alamo.edu%2Fc%2Fportal%2Flogin&tenantDomain=carbon.super&sessionDataKey=e291ea22-18ca-4717-a360-7654278eaf87&relyingParty=Luminis_portals&type=cas&sp=Luminis_portals&isSaaSApp=false&authenticators=BasicAuthenticator:LOCAL
https://www.nisd.net/sites/default/files/attachments/spc-parent-consent-form-instructions.pdf
https://www.nisd.net/clark/services/clark-dual-credit-program
mailto:Dlayne.kelly@nisd.net

STUDENTS NEW TO DUAL CREDIT PROGRAM
Dual Credit Process

STEP ONE: Apply Texas Online Application

(DUE: February 9", 2024)

Students must apply to St. Philips College in order to take a dual credit course. It is highly recommended that
students complete the application WITH a parent since students must enter their social security number and
answer numerous questions about their parent/guardian’s Texas residency. Detailed resources for completing
the Apply Texas Online Application are linked in this document and can also be found on the Clark Dual Credit
web site. Please do not wait until the last minute to complete the application, or you may miss future
deadlines!

Step by Step Instructions: Screen Shots with Instructions List Format

Clark Dual Credit Site: https://www.nisd.net/clark/services/dual-credit-program

CREATE USER ACCOUNT
1. Access the Apply Texas Online Application at https://goapplytexas.org/.

2. Create your USER ACCOUNT with Apply Texas. Record the email account used, username, and
password for future reference. DO NOT use your NISD email as you cannot receive email from outside
of the district. Use a personal student email that gets checked regularly, not a parent email, since
students will have to check this account later for emails from Apply Texas and Northwest Vista.

Apply Texas Email Account Used (MUST be an account you check frequently!)

Apply Texas Username

Apply Texas Password (suggest your 4x4 password)

CREATE NEW APPLICATION FOR ADMISSION
1. After creating a user account, begin a new 2-year college admissions application.

2. Use the detailed APPLY TEXAS APPLICATION DIRECTIONS linked above—Screen Shots with
Instructions. View this from a computer, NOT a phone.

3. Record your Application ID number for future reference: . You will
need this for your Parent Consent Form. (If you did not get a number, you did not complete the
application. This is separate from the Apply Texas Profile).

4. PRINT page 1 of your application or forward the email you receive from ApplyTexas with the
Application ID number in the subject line. Include your "S number.” Submit this print out to Coach
Kelly in A120 or email it to dlayne.kelly@nisd.net by February 9™, 2024.

<<<< This step is not complete until you give/email Coach Kelly the copy of Page One of your application
or a copy of the email from ApplyTexas with your Application ID number as the subject. >>>>>


https://www.nisd.net/sites/default/files/attachments/clark-high-school-apply-texas-2024-2025-1.pdf
https://www.nisd.net/sites/default/files/attachments/spc-dual-credit-applytexas-guide-2024-2025-clark-hs-1.pdf
https://www.nisd.net/clark/services/dual-credit-program
https://goapplytexas.org/
https://www.nisd.net/sites/default/files/attachments/clark-high-school-apply-texas-2024-2025-1.pdf
file:///C:/Users/e010218/Desktop/Dual%20Application%202021/dlayne.kelly@nisd.net

STUDENTS NEW TO DUAL CREDIT PROGRAM
Dual Credit Process

STEP TWO: Fill Out Online “Choice Sheet"” from Coach Kelly

(DUE: Complete and Turn in by February 16", 2024)

Once you have completed Step One, you will receive an email from Coach Kelly with your digital
choice sheet. If you have not received the email, you likely did not complete step one by forwarding
your email from ApplyTexas.

It is very important that you fill this sheet out accurately with your Banner ID. If not, you will most
likely not be registered for your classes with SPC. Double check everything before you submit to make
sure ALL information is correct, especially your Banner ID and ACES Username.

If you decide you want to ADD or DROP any class involving Dual Credit at any time, you MUST inform both
your counselor and Coach Kelly (Dlayne.kelly@nisd.net). What you put in this form will take
precedence over what is on the online system/with counselors. Any changes after submitting the

form will need to go through Coach Kelly. She will get word to your counselor to have it fixed. If you do it
through your counselor only, it will end up getting switched back to what you submitted to Coach Kelly!

puaL crenT - NEWto Program  ear of Gradustion: Grade Naxt Vesr,
Clark D% Cel Phone &
Lazi Mame: (U} Flext Kame

'Which courses are you interested in taking next Fall? There are some courses that requine prerequisites and since
vou are NEW to Dual Credit you do not qualify for all cowrses. The oplions below are the courses you are eligible
1o register for if you meet all of the entrance and TSI testing requiremants.

AP Bislogy Dual (BID 1406/4407)

__Aratomy amd Physiclogy Homors Cual (BIOL 2404)
AP Emvironmertal Science Dual (BICL 2406)
_— APIULS. History Dual (HIST 12041302)
AP Govesnment Dual (GOVT 2303)
___|SM - College Algetrs Honors Dual (Math 1494)
— Advarced Pre-Calowus Dual (Math 1414/241F)
AP StafisSies Dual (Math 1442)

___Englizh 3 AP Dual [ENGL 130111302)

_ Erglizh 4 Honces Dwal (ENGL 13011302)
—Advanced Sparich 2 Dual (SPAM 231172342)
__Medizal Terminolegy Dual (HITT 4305)
___Weldng Dual (WLDG 14250WL0G 1423)
____Art Appreciation Dual (ARTS 1304)

Culinary Arts Dual (HAMG 1170FDNS 9301)

ACES User Nama:

DO NOT WRITE i THIS BOX. OFFICIAL LEE ONLY.

0 FAARR
Test Frep
_ oo
Parent Conseat

Frerequisites

FEAT Exemgtion

Math ELAR _ _ Essay
75 Registerad
Raster Accuracy

MVC Code

Please make your decisions carefully — the above courses will appear on
your schedule next year regardless of what was chosen on your course card
(unless prior communication has been made).



file:///C:/Users/e010218/Desktop/Dual%20Application%202021/Dlayne.kelly@nisd.net

STUDENTS NEW TO DUAL CREDIT PROGRAM
Dual Credit Process

STEP THREE (Part One): Access SPC ACES Account

(DUE: March 1%, 2024)

ACES is your student account through St. Philips College; it gives you access to your college records and other
important information. Approximately, 3-5 days after your Apply Texas Application is submitted and
approved, you will receive an email with your username, temporary password, and banner ID. The email will
be sent to the email account you provided in your Apply Texas Application and comes directly from SPC. You
will receive it from an “@alamo.edu” account. If you do NOT receive the email, the STUDENT, not the
parent, may call the St. Philips HelpDesk (210-486-2777) during business hours.

**1f you used your NISD student email, you will not receive the email as it will be blocked**

**The login for ACES is DIFFERENT than the login for ApplyTexas**

The ACES site is login.alamo.edu

TEMPORARY PASSWORD AND CHANGING YOUR PASSWORD
— Your temporary password is the first two letters of your last name, in CAPS followed by your birthday
in MMDDYY format.
— Once logged in, reset your password. Your new password must contain a special character. We
recommend you use the hashtag symbol (#) followed by your 4x4.

EXAMPLE: John Smith, Date of Birth: March 18, 2003, Last four of SS#: 6789
Default Password: SMo031803
New Password: #smit6789

— Click on the SAVE CHANGES button.
— Thenclick on the purple link CLICK HERE TO PROCEED.

Wy ACCOuNt
Change Password
Password Requirements W pesrerd wag® a ]

Change Session Timeout

RECORD YOUR ACES USERNAME and PASSWORD for future reference

ACES Username

ACES Password (suggest #4x4 password)



https://login.alamo.edu/authenticationendpoint/login.do?Name=PreLoginRequestProcessor&commonAuthCallerPath=%252Fcas%252Flogin&forceAuth=true&passiveAuth=false&service=https%3A%2F%2Faces.alamo.edu%2Fc%2Fportal%2Flogin&tenantDomain=carbon.super&sessionDataKey=0646decb-9025-4b03-9e85-2c98472efa55&relyingParty=Luminis_portals&type=cas&sp=Luminis_portals&isSaaSApp=false&authenticators=BasicAuthenticator%3ALOCAL

STUDENTS NEW TO DUAL CREDIT PROGRAM

Dual Credit Process

STEP THREE (Part Two): Complete AlamoENROLL

(DUE: March 1%, 2024)

Students must log in to their ACES account and complete the GO FAARR and TEST PREP modules
(AlamoENROLL). These completed modules are required before you may submit your parent consent form.

To access the modules,

1. Loginto your ACES account.

Click the START HERE button located at the top of your screen.

In the middle of the screen is a section called ENROLLMENT CHECKLIST. Items 2 (Go FAARR

Module) and 3 (Test Prep Module) will have a blue ENROLL button.

4. Clickthe ENROLL button to activate the module. Click the INCOMPLETE link to access the module

content.

5. After viewing all the content in module, click the SUBMIT button and the module will now appear as

COMPLETE.

6. Repeatthe above steps to complete the other module.

**You must click through the entire module in order for it to show complete**

Home Start Here Stugent My Courses My Page

Update E-mad Addresses G

Update Emergency Contacts :‘

This step is complete when the home page that shows the GREEN CHECKS next to both modules (like the

My Library

=

Once completed the modules will say Complete

Enoliment Checkiist

1. Tramseript Status

2 (o FAARR Nodue

3 Test Prep Modde

4 TSI Ean

S Advsieg

6. Vo Redesher

] Reading'\riing Ratesher

one above). DEADLINE to complete BOTH modules is March 1*, 2024,

Click here for detailed Step by Step Instructions.

STUDENTS NEW TO DUAL CREDIT PROGRAM


https://login.alamo.edu/authenticationendpoint/login.do?Name=PreLoginRequestProcessor&commonAuthCallerPath=%252Fcas%252Flogin&forceAuth=true&passiveAuth=false&service=https%3A%2F%2Faces.alamo.edu%2Fc%2Fportal%2Flogin&tenantDomain=carbon.super&sessionDataKey=c5dd4ed0-4041-4b9c-85cb-05ae03442ab2&relyingParty=Luminis_portals&type=cas&sp=Luminis_portals&isSaaSApp=false&authenticators=BasicAuthenticator%3ALOCAL
https://login.alamo.edu/authenticationendpoint/login.do?Name=PreLoginRequestProcessor&commonAuthCallerPath=%252Fcas%252Flogin&forceAuth=true&passiveAuth=false&service=https%3A%2F%2Faces.alamo.edu%2Fc%2Fportal%2Flogin&tenantDomain=carbon.super&sessionDataKey=c5dd4ed0-4041-4b9c-85cb-05ae03442ab2&relyingParty=Luminis_portals&type=cas&sp=Luminis_portals&isSaaSApp=false&authenticators=BasicAuthenticator%3ALOCAL
https://www.nisd.net/sites/default/files/attachments/nvc-aces-directions-and-alamoenroll-modules.pdf

Dual Credit Process

STEP FOUR: St. Philips Parent Consent Form

(DUE: March 1%, 2024)

Students must fill out and turn in the parent consent (PC) form. Make sure that every blank is filled out and
the student and parent BOTH sign it prior to turning it in. The form can be accessed and printed HERE.

If you are unsure of what to put for one of the blanks, please feel free to access this guide for clarification.

m ‘ ALAMO COLLEGES DISTRICT FJ{E‘E'
@8 | St. Philip’s College o
High School Programs

Youe y.J( nextyeor

Entering program as a: ] 9" Grader ] 10th Grader L 11" Grader L1 12™ Grader
Banner 1D; 6‘.0,”' ‘GOM S.PC Birth Date: Entry Term: F‘A‘-L Zo?’"
L
If available, indicate your Apply Texas Application I1D# if you are entering this program as a first time student g_&_“l’fd pflu\ l! Pd’ EN

Please select all student type options that apply

High School Programs Student/Parent Consent Form

XPubl‘( Schoot ] Home School’ - Charter/Private School O Alamo Academies L] SAISD Phoenix (SAISD only)
School/Grganization Name fCL‘!‘& H l‘ﬂ gc ﬂ“ L School ID -){QV_I' N’)Z_"Q_i"_ﬂ‘(l o
Name — a a2 . ——
(Please Print) Last First Ml
Mailing Address: N City: State! Zip:

Home Phone: —____ CellPhone: Ao e e

Student Persanal Emall §00+ EQLQQl) _____ Parent/Guardian Personal Emanl:

Parent/Student Consent for Release of Information and Participation in the School Pragram for the duration of the student’s School
career.

l, and , understand

(Print: Parent/Lepal Guardian's Name) (Print; Student’s Name)

The uulle&u.

peclal program charges, textbook or instructional materials charges applied to the student record per enrollment status. For o syment deadlines and payment

ilan options, pleas

5  lestructional Matenals charges are applicable on ase confer with your College High School Programs contact for additional desalls,

b, Homeschoo! student must complete one academic year at the Coilege

Alamo Academies Students:
| understand that
All of the above and below statements apply to all Alamo Academies students

¥ Will foflow the curriculum of the Academy Program of Study

Student's Signature Date
Parentor Legal Guardian Signature Date
A L510d 03O0 208 wiyect 10 Aange W scnnimadale State mandated rdes and regutations
you i il 10 ‘o ol Loflentad o | A Crleses Dupnes ok rerioate on the b | cor 1At GO0, vex. perenic ilenry, sensl
y AFFRUVED /1612
e 11/6/2019 | Page 2



https://www.nisd.net/sites/default/files/attachments/spc-english-high-school-programs-dual-credit-consent-form-appr-05312022-2.pdf
https://www.nisd.net/sites/default/files/attachments/spc-parent-consent-form-instructions.pdf

