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Are YOU A  
Doer?  A doer is a person who likes to make things with his/her hands or by using tools. They are highly 
dependable, punctual, detailed, hard-working, and reliable individuals. Doers prefer to be given work instead of having to 
come up with something themselves. Career possibilities are: carpenter, bookkeeper, teller, computer operator, 
secretary, brick mason, plumber, dental assistant, word processor, barber, chaser or flight attendant. 
 

Thinker?  Thinkers are people who are scientific and lab-oriented, and are fascinated by how things work. 
They tend to have logical and mathematical intelligence and are more comfortable with things then people. They tend to 
reason things out logically and clearly and they devise experiments to test out things they do not understand. It is this need 
to investigate that is common to all Thinkers.  Career possibilities are: geneticist, insurance appraiser, historian, 
microbiologist, economist, financial manager, scientist, chemist, geologist, surgeon, engineer, accountant, 
computer, programmer, editor, astronomer, meteorologist, police detective, archeologist or pharmacist.  
 

Creator?  Creator refers to people who like making things using their imagination. Creators tend to spend 
free time engaged in art activities painting, writing or playing a musical interment. Creators have s highly developed 
imagination and tend to march to the beat of a different drummer in their style of dress, behavior or attitude. Creators 
prefer originality and choose to make their own work as apposed to following instructions. Career possibilities are: 
sculptor, choreographer, designer, composer, photographer, director, writer, singer, actor, interior designer, 
musician, jeweler, comedian, cartoonist, graphic designer, make-up artist, columnist, poet, marketing supervisor, 
floral designer, newscaster, reporter, or disc jockey. 
 

Helper?  Helpers are people who enjoy helping others and tend to have a lot of empathy for the feelings of 
others. As caring individuals, they act as mediator when disputes arise. Helpers like to give of themselves as individuals. 
They see themselves as individuals who can correct or alleviate pain in others. Career possibilities are: animal 
caretaker, conservation worker, telephone operator, receptionist, waiter, clergy, child care worker, teacher, social 
worker, physical therapist, funeral director, police officer, dispatcher, counselor, psychologist, firefighter, nurse or 
doctor. 
 

Organizer?  Organizers are people who are good at coordinating people, places or events. They tend to have a 
lot of friends, socialize a great deal at school or around the neighborhood, get involved in after school group activities and 
enjoy playing games with others. Organizers have a good memory for names, places, dates and tend to spell words 
accurately and easily. They are highly intelligent in interpersonal matters. Career possibilities are: school 
administrator, shipping clerk, air traffic controller, purchasing agent, financial manager, stock clerk, mail carrier, 
city manager, hotel manager, nursing administrator, department manager, construction supervisor, buyer, fast 
food manager, social director, hostess or librarian. 
 

Persuader? Persuaders are people who are skilled at swaying others’ opinions and views. They prefer to 
work in their own unique style and like to take risks. Persuaders tend to have a deep sense of self confidence and react 
with strong opinions when controversial topics are being discussed. They display a sense of independence or a strong will. 
Career possibilities are: stock broker, lobbyist, sales representative, attorney, promoter, t.v. producer, coach, 
purchasing agent, lawyer, insurance sales agent, advertising sales agent, public relations rep., salesperson, radio 
and TV announcer, telemarketer, legislator or politician. 
 

 
Excerpts taken from The Texas State Occupational Information Coordinating Committee pamphlet. 
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Some students will have a clear idea of the career they want to follow and know that they can succeed without further 
training or education.  If you are already employed part-time and know that you want to continue with that company full 
time after graduation, then this might be the best immediate option for you.  You should do some research now about the 
job opportunities in the immediate and long-range future.  You can learn a great deal about careers by: 
 
 talking with your counselor who can help you examine your strengths. 
 using the resource and material found in the Go Center. 
 skimming through the want ads in the newspaper and noticing what jobs seem to be in demand. 
 keeping alert to future trends in employment.  
 checking job search websites on the internet for local listings. 

 

HOW TO LAND A JOB 
 

Step 1:  Prepare a Resume 
 
The right resume presents your accomplishments, skills, and abilities.  Make sure it is truthful, clear and consistent, well 
organized, written in proper English and limited to one page. 
 

Step 2:  Find Job Openings 
 
The jobs are out there.  You just need to know where and how to look for them.  For example, consider the following 
sources: 
 
 Friends and Relatives 
 Newspaper Ads 
 Internet job search sites 
 Employers 

 
Public and Private Employment Agencies.  The Texas Workforce Commission is the public employment agency where 
all employment services are provided free of charge.  Some services offered include resume writing assistance, placement 
testing, and job postings.  Many employers will list openings only through the Texas Workforce Commission. 

 
Temporary Employment Services.  One way to break into a particular field is by going to a company as a “temp”.   
“Temp” jobs can also help you make contacts with employers who can be important sources for future job leads and 
references. 
 
Government Programs.  The Job Training Partnership Act (JTPA) provides federal funding for employment and training 
programs and is administered by the Texas Department of Commerce. 

 
Federal Civil Service Bulletins.  Federal Civil Service Bulletins are available through the Workforce Commission or The 
United States Office of Personnel Management. 

 
State Civil Service Announcements.  One way to find out about different state government jobs is to contact state 
agencies rather than going through a state personnel office.  Contact the Personnel Director’s office at each state agency 
for information.  Information is also posted on the Governor’s Job Bank web page for Texas job listings. 

 
Professional Associations:  Listing of associations for various job categories (such as a plumber’s union) can be found in 
the library or Go Center.  Job openings are often posted at the association’s annual meeting. 
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Step 3:  Get an Interview 
 
Before you get any job, YOU will have a job interview.  That interview is probably the most important single step to a 
job.  There are some ways to prepare you for this step in the job-seeking process. 

 Know Yourself:  Once you’ve begun to think about career choices and things you like or don’t like to do, it is time to 
begin an inventory about yourself.  Take time to prepare a written, personal inventory.  Stop by the Go Center or 
counseling office for a guide. 

 The Application Form.  Most employers will have you fill out an application form when applying for a job.  
Employers use work applications in selecting people to interview for job openings, and your application is a 
representation of you.  Keep the application neat, write in blue or black ink, unless otherwise specified.  Take your 
time and avoid mistakes. 

 Record-Keeping.  Finding a job is a job in itself.  Keep copies of your personal inventory, letters, and job 
applications. 

 Cover Letter.  Your cover letter should always be attached to your job application and resume.  These documents are 
your method to “get your foot in the door” for the interview.  When either mailing or hand delivering you 
application/resume, you should always include a cover letter.  A successful cover letter should be addressed to a 
specific person and contain only three paragraphs.  The first paragraph refers to the organization and why you’re 
writing.  The second paragraph refers them to your resume of application and points out the skills you have that 
directly related to what they might be looking for.  Keep it simple.  The third paragraph requests an interview.  
Follow up!  Don’t waste a great cover letter and resume by not following up with the organization. 

 Personal Appearance.  Before you leave for an interview, check your appearance.  Be neat and clean.  Dress 
appropriately for the position you are applying.  Avoid chewing gum or eating candy. 

 Arrive Early.  Get to their interview a few minutes ahead of time.  If you are not familiar with the area, do a “practice 
run” with your means of transportation a few days before the appointment.    Keep in mind that traffic congestion can 
vary depending on what time of the day your appointment is scheduled. 

 Be alert.  Sit up straight and look alert during the interview. 

 Information to take with you.  Take your social security number, driver’s license number, and resume.  Usually an 
employer requires three references.  Get permission from people before using their names.  If you can avoid it, do not 
use relatives as references.  For each reference, provide their name, address, phone number, and occupation.  It is a 
good idea to create a reference page for your records.  Do not include this information on your resume. 

 

DO NOT TAKE CELL PHONES, PAGERS, HAND HELD GAMES, OR FRIENDS WITH YOU TO AN 
INTERVIEW.  REMEMBER, THIS INTERVIEW WILL BE YOUR ONLY CHANCE TO MAKE A 
GREAT FIRST IMPRESSION. 
 

High School Education Usually Required For Such Jobs As… 
 

Automobile Parts Counterworkers Automobile Sales workers  Automobile Service Advisors 
Bank Clerks   Bank Tellers   Bookkeeping Workers 
Broadcast Technicians  Bus Drivers   Business Machine Repairers 
Cashiers    Collection Workers  Computer Operating Personnel 
Computer Service Technicians Display Workers   File Clerks 
Firefighters   Flight Attendants   Hotel Front Office Clerk 
Intercity Bus Drivers  Instrument Repairers  Insurance Clerks 
Keypunch Operators  Locomotive Engineers  Medical Assistants 
Medical Laboratory Assistants Medical Records Clerk  Models     
Office Machine Operators  Pest Controllers   Ophthalmic Laboratory Technician 
Police Officers   Receptionist   Reservation, Ticket & Passenger Agents 
Retail Trade Sales Workers Route Drivers   Secretaries 
Shipping & Receiving Clerks Statistical Clerks   Stenographers 
Tape Librarians   Telephone Operators  Truck Drivers 
Typist    Wholesale Trade Sales Workers Wastewater Treatment Plant Operators 
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WHAT DO YOU REALLY WANT IN A 
CAREER? 

 
Deciding what you really want out of your career can be a tall order.  Most people want happiness and 
satisfaction, but the things that will give them those feeling vary from person to person.  The process of 
identifying your wants and needs – is important and it’s something you should reevaluate on a regular basis.  
The questions below are designed to help you zero in on what your priorities are right now.  Knowing this will 
enable you to evaluate your strengths and make smart decisions. 

 
1. Which attracts you most in a career? 

a. Doing something you love ( and you probably do even if you weren’t being paid) 
b. Having lots of leisure time 
c. Earning high pay 
d. Being your own boss 

2. What means most to you in a job? 
a. Having creative experiences 
b. Doing something worthwhile 
c. Security 
d. Opportunity to learn new things 

3. What concerns you most? 
a. A feeling of accomplishment 
b. Liking the people you work with 
c. Prestige 
d. Challenge  

4. How would you handle stress on the job? 
a. Find a new job that may not pay as well but has less stress 
b. Ask for help from your supervisor or co-workers 
c. Change career fields 
d. Welcome the stress because you work better under pressure 

5. In what terms do you measure job reward? 
a. Psychological and financial terms 
b. Mainly psychological words 
c. Mainly financial terms 

6. How do you define success? 
a. Personal satisfaction 
b. Making a difference 
c. Financial achievement 
d. Respect and admiration from your peers  

7. What makes a job good? 
a. Mental stimulation 
b. Helping people 
c. Recognition and status 
d. Variety and adventure   

 
Review your answers.  Check to see if you notice any patterns.  For example, if you marked mostly “a” answers, job 
satisfactions is probably your priority.  Choosing mostly “b” meaning you are a caring person who derives pleasure from 
your job by helping others.  Choosing mostly “c” answers puts making lots of money at the top of your list.  Choosing 
mostly “d” answers indicates you enjoy a position of leadership and are motivated by settings goals and achieving them. 
 
Note: Start your personal portfolio on your private CD ROM disk.  This indispensable CD ROM includes personal 
information, test scores, activities, awards & honors, writing & video production samples – everything needed to 
show colleges, employers and scholarship organizations who you have become. 
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After narrowing your choice of career to a 
manageable few, research the possibilities by 
answering the following questions: 

 
 

• What type of training or education is needed to do the job? 

• What skills and competencies are needed for the job? 

• How much money does an entry-level position pay? 

• What would a typical day be like for an employee?  

• What are the positive aspects of the job?  

• What are the negative aspects of the job? 

• What personal qualities do you feel a person needs in order to be successful in the job? 

 
 

In order to obtain the job of your choice, you will want to convince the potential employer that 
you are the person best qualified for the job. In order to do so, you will need a good resume. A 
resume is an organized summary of your background and qualifications. 

 
 

• Keep the resume as brief as possible. Try to limit it to one page. 

• Make sure it was well-organized. Put the most important information first.  

• Keep your resume positive. Always emphasize what skills you can bring to the job and make sure it fits the job 

for which you are applying.  

• Type the resume neatly and on a good grade of 8 ½” x 11” paper. No smudges or poorly-erased corrections 

should appear on the resume. 

• Proofread your resume carefully for content and then have another person read it for correct spelling and 

punctuation. Also make sure your resume is up to date, with current addresses and phone numbers. 
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TTHHEE  CCOOLLLLEEGGEE  IINNTTEERRVVIIEEWW  HHEELLPPSS  YYOOUU  AANNDD  TTHHEEMM!!  
The interview serves two purposes – a student has an opportunity to give personal information directly and to 
hear first hand about the college.  It allows the student the opportunity to provide information not found on the 
application and to explain any extenuating circumstances. 
 
Most colleges do not request an interview nor is it an essential factor in the admissions process.  However, most 
admissions personnel do admit that it works in the student’s favor by putting a face with the paperwork. 
 
The most important aspect of an interview is to BE YOURSELF! 
 
Think about who you are and present yourself in an organized manner.  Do not underrate or exaggerate.  BE 
HONEST! 
 
Some guidelines: 
 

 Think of four adjectives that describe you well. 

 Be able to describe your high school. The profile sheet will be provided to you. 

 Know the competition levels of your academic environment.  What are some of the topics/books you have 
read for classes?  Have you explored any subject independently?  Have you been challenged to work hard? 

 What activities or interests do you pursue outside the classroom?  How do you spend your summers? 

 What do you expect from college?  What do you want to gain from the college experience? 
 
Before you interview, give some thought to what areas you want to cover in the interview.  Be your own 
advocate in a pleasant, positive manner. 
 

DRESS DOES COUNT! 
The interviewer’s first impression of you is based on how you look when you enter the room. 

 
REMEMBER: ▪ Be prompt    ▪ Accentuate the positives 

▪ Be polite    ▪ Do not quibble or complain  
▪ Eliminate the negatives  ▪ Do not be afraid to ask relative questions 

 
If you are delayed for the interview, call ahead and explain the circumstances.  Do not expect them to rearrange 
their schedule for you. 
 
When the interview is over, reflect on how the interview went.  If you missed some points, you can follow up 
with a letter. 
 

YYOOUU  NNEEVVEERR  GGEETT  AA  SSEECCOONNDD  CCHHAANNCCEE  TTOO  MMAAKKEE  AA  FFIIRRSSTT  IIMMPPRREESSSSIIOONN,,  
SSOO  MMAAKKEE  IITT  AA  GGOOOODD  OONNEE!!  
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Top Ten Tips To Tuning 
Your Resume 

 
1. Check your spelling and grammar - have someone proofread your resume 

be neat and error free. 

2. Use nice Resume Paper - use a nice clean white or cream color, avoid 
colored paper. 

3. Entice the employer to read on - your resume should have lots of open 
space, a clear easy-to-read font and easy-to-find information. 

4. Highlight Key Points - list “key contributions” or “key achievements”. 

5. Use action verbs - portray yourself as active, accomplished, intelligent and 
capable of making a contribution.  

6. Emphasize your skills - use a skill-based resume that highlights your skills 
and talents. 

7. Be Honest - do not exaggerate your abilities. 

8. Awards and Recognition - do include a section that includes awards and 
recognitions.  

9. Work experience -  should be listed chronologically, including dates and 
titles. 

10. Omit Salary Information - Never make reference to salary in your resume. 
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Interview Questions 
 
Now that you have scheduled your interview, a few minutes preparation can make this a less stressful 
appointment.  Keep in mind that the prospective employer needs to know information about you in order to 
determine that you are the best candidate for the position.  Also, you need to know information about the 
organization to determine if this is a work place you could be productive.  Listed below are several questions 
that may be asked of you as well as questions you may want to ask the interviewer. 
 

Common Interview Questions 
 

• Tell me a little about yourself. 
• What qualifications do you have? 
• Why do you want to work for us? 
• Tell me about your current (or last) job. 
• Why are you leaving that job? 
• What did you like most about that job? 
• What would you change about that job? 
• Do you enjoy school?  Why or why not? 
• Do you plan to continue your education? 
• What do you plan to be doing in five years?  Ten years? 
• What is your major strength? 
• What is your greatest weakness?  How do you overcome this weakness? 
• What motivates you to do a good job? 
• Are you at your best when working alone or in a group? 
• What are your goals? 
• Do you have any questions for me? 

 

Questions you may want to ask the interviewer 
 

• Will you describe a typical day in this position? 
• What strengths are you looking for in this position? 
• What is the turnover rate (how often do people leave) for this position? 
• How does this position fit into the company as a whole? 
• What opportunities for career advancement can this company offer? 
• What kind of training program is in place for this position? 
• Where do you see your company in the next 5 years? 
• What are some of your company’s major challenges today? 

 
Keep in mind that all questions and answers should reflect positive aspects.  Always avoid being critical of 
yourself or the organization.  Tailor your answers to high-light your qualifications for the position.  Follow up 
with the organization.  Send a thank you card to the individual who spent the time with you.  Most of all take a 
deep breath, focus on the questions and good luck. 
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Interview Success  
1. Don’t chew gum, tobacco, or anything else. 

2. Give a firm handshake to each interviewer. 

3. Speak clearly—avoid “uhs”, “you knows”, and slang's. 

4. Use positive words. 

5. Sit comfortably.  Do not sit stiffly or sprawl over the chair. 

6. Make hand gestures to emphasize important points, but avoid distracting gestures.  

7. Smile confidently, but not to the point where you would appear to be too casual. 

8. Emphasize your strengths and qualifications. 

9. Be attentive.  Listen to each question carefully, and do not interrupt. 

10. Close the interview with a strong closing statement of your qualifications for the 

job and end with a firm handshake and thank you. 
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Registered apprenticeship is a formalized, structured training program combining on-the-job training and related technical 
instruction in which paid employees receive practical and technical training in a highly skilled occupation.  
Apprenticeship is industry-driven career training. 
 

• Apprenticeships can last from one to six years (depending on the occupation).   
• Generally, apprentices are paid 50% of a journey worker’s wage to start. 
• A nationally recognized certificate is received after the successful completion of the apprenticeship.   

They are then recognized as skilled certified journey-level workers. 
• A salary for journey-level workers competes with those of college graduates and even those with advanced 

degrees. 
  

 
  
Look what happened to the class of 1999…. 
 

 1986 – They started kindergarten. 
 1994 – By the 8th grade, 5 out of every 100 students dropped out. 
 1999 – By May, another 23 will have dropped out. 

 
After Graduation… 
 

 36 will go on to higher education 
 36 will go directly into the work force 
 18 of the 36 in college will receive less than a bachelor’s degree 
 the remaining 18 will receive a bachelor’s degree 

 
If you are one of the 82 out of 100 students that do not go on to a four-year college and receive 
a bachelor’s degree… 
 

….WHAT ARE YOU GOING TO DO? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Your counselor can help you find an apprenticeship program that is right for you! 
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Some of the recognized apprenticeship programs available in the San Antonio area are: 
 
San Antonio Carpenter Area Joint Apprenticeship and Training Committee 
Occupation:  Carpenter 
Qualifications needed: 
 

 17 years of age 
 Physically capable of performing the work of the trade 
 High School diploma or GED 

 
San Antonio Sheet Metal Workers Local 67 Area Joint Apprenticeship and Training Committee 
Occupation:  Sheet Metal Worker 
Qualifications needed: 
 

 18 years of age 
 U.S. citizen or lawful resident alien 
 High School diploma or GED 
 Physically able to perform work required 

 
San Antonio Area Plumbers and Pipe Fitters Joint Apprenticeship and Training Committee 
Occupation:  Plumber, Pipe Fitter and Heating, Ventilation, Air Conditioning, Refrigeration  
Qualifications needed: 
 

 18 years of age 
 High School diploma or GED 

 
Iron Workers Local Union 66 Joint Apprenticeship and Training Committee 
Occupation:  Iron Worker 
Qualifications: 
 

 18 years of age 
 U.S. Citizen or lawful resident alien 
 Physically able to perform work required 

 
South Texas Electrical Joint Apprenticeship and Training Committee 
Occupations:  Electrician and Telecommunications Installer-Technician 
Qualifications for Electrician: 
 

 Physically and mentally able to safely perform or learn to safely perform essential functions of the job either with 
or without reasonable accommodations 

 Able to get to and from work at job sites anywhere within the geographical area that this apprenticeship program 
covers 

 Able and willing to attend all related classroom training as required to complete the apprenticeship 
 Able to climb and work from ladders, scaffolds, poles, and towers of various heights 
 Able to crawl and work in confined spaces such as attics, manholes, and crawlspaces 
 Able to read, hear and understand instructions and warnings 
 17 years of age at the time of application (must provide evidence of minimum age as required by the JATC, in 

accordance with State laws and regulations) 
 High School diploma or GED 
 One full credit of algebra or successfully completed the NJATC math course 
 Provide an official transcript for high school or GED records 
 Obtain a qualifying score of “3” or higher, using the electrical trade’s aptitude test  

 
Qualifications for Telecommunications Installer-Technician: 
 

 18 years of age 
 High School diploma or GED 
 Provide an official transcript for high school or GED records 
 Present evidence that they possess a valid drivers license or state ID 
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What Can the Military Do for Me? 
 
For many young people, the Armed Forces mean excellent training and education opportunities.  These opportunities can 
help provide skills and experience that can be used in the work place after the tour of duty is completed.  “Training” and 
“a chance to learn a skill” are often cited as the main reasons for joining the military.  Also, enlistment in the military may 
entitle a student to financial aid for college tuition.  The recruiter can provide the specific service plans to interested 
students.  If you know what is expected of you and what you will gain in return, the military can offer unique 
opportunities available nowhere else.  In order to enlist, you must be 18 years of age (17 years of age with parental 
permission) and a U.S. citizen or legal resident. 
 
If the military is your choice: 
 

1. Talk to recruiters from the various branches as they are scheduled to visit our campus.  A schedule of visits will 
be posted in the Go Center and announced a few days in advance.  At that time, students are encouraged to gather 
information regarding educational opportunities and enlistment requirements (how long you must serve). 

 
2. Take the Armed Service Vocational Aptitude Battery (ASVAB).  The military recruiter will use the results of this 

test in order to determine which programs or “jobs” would be most suitable for a recruitee.  This test is conducted 
on our campus and is free of charge.  Check in our counseling office for ASVAB testing information.  More 
specific information about registration dates and times will be forthcoming through flyers and announcements.  
Taking the ASVAB does not commit a student to any military enlistment. 

 
3. You may also want to look into the delayed-option program.  Enlisting early during your senior year and delaying 

entry until after you graduate will reserve the training program of your choice.  This is especially helpful if you 
are entering the military to be trained in a very popular field.  Otherwise, the programs are filled on a first come, 
first serve basis. 

 
4. Notify your counselor of any ROTC scholarships or military academy appointments you have received.  These 

awards are included in the awards ceremony and we would like to recognize you. 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 

Recruiting Office Information: 
 
U.S. Air Force Recruiting Office 
3277 Wurzbach Road 
San Antonio, TX  78238 
210-681-8952 
 
U.S. Army Recruiting Station 
8112-1 Fredericksburg Rd. 
San Antonio, TX  78229 
210-616-0582 
1-800-USA-ARMY 
 
U.S. Marine Corps 
3271 Wurzbach 
Ingram Place Shopping Center 
San Antonio, TX  78238 
210-684-1296 
 

 
U.S. Coast Guard Recruiting  
8347 Perrin Beitel 
San Antonio, TX  78218 
210-590-9760 
1-800-NOW-USCG 
 
Navy Recruiting Command 
Navy Recruiting Station, Ingram 
3275 Wurzbach Road 
San Antonio, TX  78238 
210-681-8960 
1-866-457-7507 Code: 131000 
 
 

 

More Information can be found on 
these websites: 

Army:  www.goarmy.com  

Navy:  www.navy.com  

Air Force:  www.airforce.com  

Marine Corps:  www.marines.com 

Coast Guard:  www.uscg.mil  
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THE SERVICE ACADEMIES 
 

West Point Academy, The Naval Academy, The Air Force Academy 
The Coast Guard Academy and the Merchant Marine Academy 

 
 
 
INTRODUCTION: 
 
Selection for attendance at one of the United States Military Service Academies is an honor and a valuable 
source of financial aid.  It is also an introduction to varied career fields.  At the same time, it is important to 
understand the difference between the academies and other post-secondary institutions in terms of admissions 
qualifications and commitments for active duty in return for the financial investment (over $300,000.00) which 
the individual services offer.  It is a splendid opportunity provided the “fit” is right for both the student and the 
school.  As the admissions procedures and regulations are almost identical for all the academies – except for the 
Coast Guard and Merchant Marines – general guidelines are given on the following pages for the steps to follow 
whichever academy is being considered.  For more complete information, interested students and parents should 
write directly to the individual academy. 
 
 
SOURCES OF INFORMATION: 
 
 
West Point Academy   Admissions, U.S. Military Academy 
     West Point, NY 10996-1797 
     1-914-938-4041 
 
Naval Academy   Candidate Guidance Office 
     U.S. Naval Academy 

Annapolis, MD 21402-5018 
1-301-267-4361  

 
Air Force Academy   Admissions Office 
     HQ USAFA/RRS 

USAF Academy, CO 80840-5651 
1-303-472-2520 

 
Coast Guard Academy  Director of Admissions (tp) 

U.S. Coast Guard Academy 
New London, CT 06320-4195 
1-203-444-8501 

 
Merchant Marine Academy  Admissions Office 
     U.S. Merchant Marine Academy 
     Kings Point, NY 11024-1699 
     1-516-482-8200 
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ARMY            NAVY                  AIR FORCE             MARINE CORPS              COAST GUARD 

 
 

BASIC REQUIREMENTS FOR ACADEMY ADMISSION 
 
 

 Citizenship   All candidates must be U.S. Citizens. 
 

 Age    Candidates must be at least 17 and not yet 22 on July 1 of the year  
of admission.  (For Air Force, not yet 21; For Merchant Marines, not yet 25) 

 
 Moral Character  Candidates must be of good moral character. 

 
 Marital Status  Candidates must not be married, pregnant,  

or have obligations to support a child or children. 
 

 Scholastic Requirements Candidates must be high school graduates of an accredited high school  
or the equivalent and should have met certain course requirements. 

 
 
OTHER QUALIFICATIONS  
 

Candidates must: 
 Be found scholastically qualified by the admissions board. 
 Be medically qualified through Department of Defense medical exam. 
 Pass the Physical Aptitude Examination (Military and Naval)  

or the Candidate Fitness Test (Air Force). 
 Show evidence of high leadership standards. 
 Receive an official nomination from one many sources. 

 
The Coast Guard Academy does not have congressional nominations, state quotas, or special 
categories.  All appointments are made on the basis of an annual nationwide competition.  The Coast 
Guard compares applications on the basis of class rank, SAT or ACT scores, leadership, motivation, 
extracurricular activities, community affairs, athletics, and part-time employment. 
 
The Counseling Department will introduce you to all of the military liaison officers.  Plan to attend the 
annual “Brown Bag” sessions held in early January for complete application procedures. 
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COLLEGE 
 
http://www.accd.edu 
Alamo Community College District 
 
http://www.aacc.hche.edu 
American Association of Community Colleges 
 
http://www.act.org 
ACT AMERICAN COLLEGE TESTING 
 
http://www.anycollege.net 
General college search by state, name, or region 
 
http://www.collegeboard.com 
Everything from online registration for SAT  
to financial aid calculators, etc. 
 
http://www.collegebound.net 
resources and advice for high school juniors 
and seniors looking into college 
 
http://www.collegedegree.com 
search engine for finding schools with degree programs, 
an index of schools, and grant information 
 
http://www.community-colleges.com 
Community college search engine 
 
http://www.embark.com 
College directory, on-line applications, 
education, career opportunities and 
SAT/ACT practice tests 
 
http://collegexpress.com 
Info about private colleges; includes 
college search 
 
http://www.collegenet.com 
Scholarship search, electronic applications, 
college search, links to financial aid info 
 
http://www.collegelink.com 
College search, student diaries, college 
applications, and scholarship links. 
 
http://www.collegeplan.org 
Provides students, families, and education professionals 
with information on college selection, admission, 
financial aid and scholarships. 
 
 

http://collegeview.com 
Profiles of colleges and universities, virtual tours, 
electronic applications, and financial aid gives students 
and parents a picture of what college life is like. 
 
http://www.criterioninfo.net 
Virtual College Day – streaming video tours of 
Colleges with focus on academic, curriculum 
and student life issues. 
 
http://www.gocollege.com 
Find appropriate schools by matching test 
results and other variables.  An easy to use 
college search engine.  Scholarship information. 
 
http://www.heic.org 
Higher Education Information Center 
 
http://www.ies-ed.com 
International Education Service-helps students 
Worldwide find the right college or university. 
 
http://www.juco.com 
General college information including related links, 
search information by state, region, and athletic 
program. 
 
http://www.kaplan.com 
Kaplan test prep information as well as a college 
directory. 
 
http://www.petersons.com/ugrad/ 
College directory info 
 
http://www.review.com 
Princeton Review-comprehensive information and 
statistics for over 1200 four-year colleges and 
universities. 
 
http://www.sacsoc..org 
Southern Association of Colleges and Schools 
Commission on Colleges-College directory of southern 
universities. 
 
http://www.universities.com 
7500 colleges and universities at your fingertips. 
 
http://www.usnews.com 
US NEWS college directory and general  college 
information 
 
 

WEB CONNECTIONS 
Connect with internet addresses for more information on Colleges, Financial Aid, Scholarships, and Career Information. 



 

http://www.window.state.tx.us 
Scroll down until you see on your right: 
COMPENDIUM OF TEXAS COLLEGES/ 
UNIVERSITIES.  A project of Minnie Stevens Piper 
Foundation, Texas Comptroller’s Office and the Texas 
Guaranteed Student Loan Program 
 
http://www.wiredscholar.com 
Foremost online resource for “going-to-college” 
information for students, information interactive tools to 
assist with college preparation, evaluation, selection, 
application, and financing. 
 
http://www.xap.com 
Search 3000 colleges, financial aid information, campus 
tours, etc. 
 
http://www.yahoo.com.educational/ 
Yahoo’s education information search 
 
FINANCIAL AID 
 
http://www.amsa.com 
American Student Assistance – loan information 
 
http://www.bphc..hrsa.dhhs.gov/ 
Federal financial aid programs for health 
Professionals 
 
http://www.collegequest.com 
General college information including financial aid. 
 
http://www.collegeparents.org 
College Parents of America – an advocacy organization 
in Washington, D.C. that features info on nation wide 
programs. 
 
http://www.ed.gov 
U.S. Department of Education – Student financial 
assistance, research and statistics; FAFSA on the web. 
 
http://www.estudentloan.com 
Student Loan Information 
 
http://www.fafsa.ed.gov/ 
FAFSA on the web 
 
http://www.fedmoney.org 
All U.S. Federal Government Student Financial Aid 
Programs.  Listings of many grants and scholarships. 
 
 
 
 

http://www.finaid.org/ 
Information about student loans, federal programs, 
scholarship services, etc. 
 
http://www.loanstar.com/ 
One of many banking options for educational funding. 
 
http://www.mycollegeguide.org 
Free financial aid information 
 
http://www.nelliemae.org 
Nellie Mae – financial aid information 
 
http://www.salliemae.com 
Sallie Mae – financial aid information 
 
Http://www.savetuition.com 
State residency home page – educates students, parents, 
and counselors about the process of establishing state 
residency, which can save tuition money. 
 
http://www.tgslc.org/ 
Texas Guaranteed Student Loan Corp. – Information on 
schools and lenders 
 
http://www.thecb.state.tx.us 
Texas Higher Education Coordinating Board – financial 
aid resource listing. 

 
SCHOLARSHIPS 
 
http://www.collegenet.com/ 
Financial aid and scholarship search, college resources, 
virtual bookstore and more. 
 
http://www.college-scholarship.com 
Listing admissions and financial aid office email 
addresses and phone numbers. 
 
http://www.fastaid.com 
Online access to a scholarship database and guide to 
financial aid and scholarship acquisition. 
 
http://www.fastap.org 
Scholarship search including student profile. 
 
http://www.fastWeb.com/ 
Fill out lengthy application online for a scholarship 
search, and review later updates. 
 
http://www.fie.com/molis/scholar.htm 
Scholarship for minorities 
 
 



 

http://www.FinAid.org 
Provides free access to scholarship databases. 
 
http://www.finaid.org/finaid/scams.html 
Tips on spotting scholarships scams. 
 
http://www.freschinfo.com 
Finding service with database of over 2,000 sources of 
scholarships, grants, and fellowships, free counseling 
and more. 
 
http://www.scholarships-news.com 
Scholarship search by major, state, ethnic groups, 
religion, school, and sport activities. 
 
http://www.StudentRewards.com 
A free scholarship search engine, play fun and 
challenging contests, plus links to all the hottest 
scholarship places on the web. 
 
http://www.worldofknowledge.org/html 
Awards scholarship money to students who win one of 
its student competitions. 
 

CAREER 
 
http://www.careermosaic.com 
search mobs, company profiles, and college links. 
 
http://www.cweb.com 
Search jobs internationally as well as by city with the 
U.S.  Includes resume posting.  Career Inventory and 
Career Library are also on the site. 
 
http://www.dhs.state.tx.us 
Information regarding specific occupations within 
the State of Texas Department of Human 
Resources. 
 

http://cx.bridges.com 
Comprehensive career research as well as college 
information. 
 
http://www.futureSCAN.com 
Includes information on new job fields as well as 
interviews with different professionals. 
 
http://www.job.web/org 
Career research, includes career statistics and 
information. 
 
http://www.mapping-your-future.org 
Provides college, career, and financial aid information 
and services for students and families. 
 
http://www.myfuture.com/OUTPUT/moneycol.htm 
Overview of military educational career benefit, with 
links to each service. 
 
http://www.nextstepmagazine.com 
Helps high school students with careers, jobs, and 
college preparation, and peer issues. 
 
http://www.occ.com 
Monster.com - includes job search, career advice, and 
information regarding major employers. 
 
http://www.stats.bls.gov/ocohome.htm 
The Occupational Outlook Handbook Online – is a 
nationally recognized source of career information. 
It contains thousands of job descriptions. 
 

 
COLLEGE, SAT, FINANCIAL AID, ETC. 

 

www.collegeboard.com 
 

 http://testprep.collegefortexans.com 
A FREE online Test Preparation  



 

 
 
 

 
 

HELPFUL 
FORMS 



 

STUDENT BRAG SHEET 
 

Student Name: ________________________________   ID# _________________ 
 

1. What are your academic interests? 

 

2. Which courses have you enjoyed the most?  Why? 

 

3. Which courses have given you the most difficulty?  Why? 

 

4. What do you choose to learn when you can learn on your own?  What do your choices show about your 
interests and the way you learn? 

 

5. Describe an instance in which an article, book, play, or film has caused you to change your way of thinking. 

 

6. Is your high school academic record an accurate measure of your ability and potential?  If not, what do you 
consider the best measure of your potential for success in college work? 

 

7. Are there any circumstances in your life that might have had a negative impact on your academic 
performance? 

 

8. Has any summer experience, work, or study been of significant importance to you? Please describe. 

 

9. What extracurricular activity has been especially meaningful to you?  Why? 

 

10. Have you traveled or lived in different localities? Where? Comment on any significant travel experience. 

 

11. List five adjectives that describe you as a person. 

 

12. What do you consider your greatest strengths? Weaknesses? 

 

13. What are your proudest accomplishments (academic and personal)? 

 

14. Is there any other information you would like to share with your counselor in order that he/she can make an 
accurate appraisal of you to colleges and universities? 



 

PARENT BRAG SHEET 
 

As a parent, you have spent more hours with your child than any person on the face 
of the earth, thus you are being asked to share your insight on this form.  
 

Student Name: ________________________________________________ 
 

Evaluate student’s qualifications using the following key: 
1 – Outstanding 
2 – Above Average 
3 – Average 
4 – Below Average 
5 – No Basis for Judgment 
 

_____ Dependability:  ability to get results, reliability, promptness, attendance 
_____ Maturity:  poise, emotional stability 
_____ Personality:  congenial, considerate, likable 
_____ Appearance:  well-groomed, well-dressed, and overall nice appearance   
_____ Behavior:  well-mannered, respectful, sincere, honest  
_____ Work Habits:  industrious, takes initiative, self-reliant  
_____ Basic Attitudes:  positive thinker, open-minded, likes people 
_____ Leadership:  decisive, dynamic, self-confident 
 
 
1. What are some of your child’s outstanding accomplishments during the past 3 – 4  years?  
 
 
2. In which areas have you witnessed the most development and growth in your child? 
 
 
3. What do you consider to be his/her outstanding personality traits? 
 
 
4. If you had to describe your son/daughter in five adjectives, what would they be? 
 
 
5. Have there been any unusual or personal circumstances that have affected your child’s educational 

experiences or personal development?  Please explain. 
 
 
Please feel free to use a second sheet of paper if your comments do not fit into the space provided. 

 

_______________________________________ 
Parent Signature 



 

TEACHER EVALUATION FORM 
 
_______ 
Student’s Name          Student ID #   
  
This form should be completed by the student’s teacher to assist the counselor in writing letters of 
recommendation for college and or employment. 
 
Length of time you have known this student:_______________________________________________________ 
 
Courses you have taught this student:_____________________________________________________________ 
 
Have you known this student in any other capacity?________________________________________________ 
 

1. What are the first words that come to mind to describe this student: 

as a person?_______________________________________________________________________ 

as a student in your class?____________________________________________________________ 

as a participant in our school?_________________________________________________________ 
 

2. The main factors contributing to the respect given to this student seem to be: (check all that apply) 
_____superiority in studies 

 _____accomplishment in activities 
 _____success in athletics 
 _____interest in other students 
 _____leadership in activities 
 _____personality 
 
 The main factors contributing to his/her not being respected seem to be:  (check all that apply) 
 _____superiority in studies 
 _____conceit 
 _____lack of interest in other people 
 _____not well known 
 _____manners and personal habits 

_____other (Please specify:  __________________________________________________________) 
 

3. Special Talents  _______________________________________________________________________ 
 
________________________________________________________________________________________ 

 
4. Special Circumstances (family, etc.)   ______________________________________________________ 
 
________________________________________________________________________________________ 

Further Comments (Anecdotes are particularly helpful. Any particular strengths or weaknesses to note?)   

____________________________________________________________________________________ 

____________________________________________________________________________________ 
 
 
 
Teacher Signature 
 
 

Please return completed form to ___________________________________   By  _______________________. 
           (Counselor’s Name)           (Due Date) 




